
Careers Consultant (276902)

University of Strathclyde - Careers Service 

Location: Glasgow 

Salary: £32,817 to 
£40,322 

Hours: Full Time

Contract Type: Permanent

Placed On: 20th 
January 
2020

Closes: 7th 
February 
2020

Job Ref: 258961

View Employer Profile

Apply

FTE: 1 (35 hours/week)

Term: Open Contract 

The University of Strathclyde Careers Service works with students and 
graduates to enhance their career prospects and has close links with 
employers and academic departments. We deliver a wide range of services 
including individual guidance, workshops and seminars, information in hard 
and electronic copy and a programme of careers events. We are looking for 
an experienced Careers Consultant to join our team who has knowledge and 
understanding of career development support, ideally in a Higher Education 
careers setting or similar.

Informal enquiries about the post can be directed to Sandra Wright, Head of 
Careers and Employability, sandra.wright@strath.ac.uk.

Formal interviews will be held on 27 and 28 February 2020.

Click here for full details

Advert information

Type / Role:

Professional or Managerial

Subject Area(s):

Student Services

Location(s):

Scotland



Careers Consultant - Finance

University of Reading - Henley Business School 

Location: Reading 

Salary: £41,526 
per annum 

Hours: Full Time

Contract Type: Permanent

Placed On: 10th 
January 
2020

Closes: 9th 
February 
2020

Job Ref: SRF31047

View Employer Profile

Apply

Henley Careers, within Henley Business School, is a fast growing, award-
winning department with an aim to be one of the most innovative careers 
services in Higher Education. We are now recruiting for a Careers Consultant 
– Finance, who will work primarily with students studying finance programmes 
at the School.

This interesting, varied and demanding role will suit you if you enjoy enabling 
students to achieve their full potential, nurturing business relationships with 
corporate recruiters, and working as part of a truly collaborative team. You will 
also support students who are applying for roles in the finance sector by 
providing insights into recruitment trends and processes, typical pathways 
and labour market information for the sector. You will also contribute to 
building the team’s knowledge in this area by updating resources and 
materials.

You will have:

• Understanding of the labour market for finance sectors
• Experience of recruitment or career development – ideally gained in 

finance sectors
• Experience in providing guidance, coaching or training
• Ability to work with people from international backgrounds
• Excellent interpersonal skills
• Effective verbal and written communication skills

Closing Date: 09/02/2020
Interview Date: 18/02/2020

Informal contact details
Contact role:  Careers Administrator
Contact name:  Shanies Mughal
Contact phone:  0118 378 4421
Contact email: s.a.mughal@henley.ac.uk



Alternative informal contact details
Contact role:  Executive Coach and Careers Consultant
Contact name:  Stephanie Shaw
Contact phone:  0118 378 4421
Contact email:  university-of-reading.r.a4lju55k3498@reading.aptrack.co.uk

The University is committed to having a diverse and inclusive workforce, 
supports the gender equality Athena SWAN Charter and the Race Equality 
Charter, and is a Diversity Champion for Stonewall, the leading LGBT+ rights 
organisation. Applications for job-share, part-time and flexible working 
arrangements are welcomed and will be considered in line with business 
needs.

Advert information

Type / Role:

Professional or Managerial

Subject Area(s):

Finance

Student Services

Location(s):

South East England



Talent Consultant

Birkbeck, University of London

Location: London 

Salary: £33,836 to 
£38,594 

Hours: Full Time

Contract Type: Permanent

Placed On: 15th 
January 
2020

Closes: 29th 
January 
2020

Job Ref: 410863

Apply

Purpose and Main Duties

In this role you will source career-boosting roles from our growing network of 
employers, and then use your problem solving and persuasion skills to find 
skilled students and alumni to place in those roles. Your role will be split 
between building relationships with employers, learning about the types of 
candidates that employers are looking for and attracting students and alumni 
to fill these roles. You will change lives - helping our students and alumni to 
make a career transition or to take the important next step on their career 
journey.

You will place a range of students into internships – our short-term paid roles 
which launch careers and change students’ lives. You will also recruit for more 
senior roles, working as a specialist to place students from particular 
academic cohorts into experienced-hire roles in specific sectors.

Candidate Requirements

You will bring a fresh perspective – growing our portfolio of interesting, 
meaningful roles for our students and alumni. You will use your recruitment, 
HR, careers, sales, account management or fundraising background to 
maximise opportunities with employers. You will manage the full recruitment 
and selection process – attracting students and alumni for roles, sending 
high-quality applications, managing the selection process and successfully 
placing the student in the role.

About the Department

Many students come to Birkbeck for career-based reasons – to find a new 
job, to find a better job or to completely change their career. Birkbeck Talent 
changes lives – we find these career-enriching opportunities for Birkbeck 
students and alumni.

Birkbeck Talent is dedicated to matching students’ unique skillsets with paid 
internships and experienced hire roles with London's top employers. We are 
committed to helping students to make the most of their Birkbeck experience, 



by helping them to gain relevant work experience to launch a prestigious and 
fulfilling career.

We add value to businesses by helping them recruit outstanding Birkbeck 
students and alumni. For further information about Birkbeck Talent, please 
visit the following website: www.bbk.ac.uk/talent

Remuneration

Grade 6 of the College's London Pay Scale which is £33,836 rising to 
£38,594 per annum.

The salary quoted is on the College's London Pay Scale which includes a 
consolidated Weighting/Allowance which applies only to staff whose normal 
contractual place of work is in the Greater London area.

Enquiries

If you have technical issues or difficulties using the recruitment portal please 
contact jobs@bbk.ac.uk, providing your name and the job reference number 
of the position.

While we are happy to respond to all informal enquiries, only formal 
applications through the online system will be considered.

Birkbeck offers a competitive salary & pension scheme, 31 days paid leave, 
flexible working arrangements & some of the most generous benefits in the 
HE sector, all while being located right in the heart of Central London with 
access to all its facilities.

We welcome applicants from all sections of the community. The College is 
committed to improving the gender & cultural diversity of its workforce, 
holding an Athena SWAN award, membership of WISE, operating Disability 
Confident & Mindful Employer schemes.

Advert information

Type / Role:

Professional or Managerial

Subject Area(s):

Student Services

Location(s):

London



Student Opportunities and 
Career Success Lead

Buckinghamshire New University

Location: High 
Wycombe 

Salary: £33,797 to 
£38,017 
per annum 

Hours: Full Time

Contract Type: Permanent

Placed On: 9th 
January 
2020

Closes: 29th 
January 
2020

Job Ref: 404721

Apply

This is an exciting opportunity to join the new Directorate for Student Success 
as part of the Student Achievement and Success Team. You will be required 
to build strong relationships with professional service employees and 
academics across the University, possess the ability to manage your own 
schedule across a number of locations and demonstrate a solution focused 
approach.

The Student Opportunities and Career Success Lead will provide leadership 
across the range of interventions that enable students and graduates to 
acquire the graduate capital and skills, knowledge, experiential and place-
based learning experience needed to secure graduate-level employment or 
further study and to be able to articulate these skills to potential employers 
and other opportunity providers. Working across the student opportunities and 
success team, the student opportunities and career success lead plays a key 
role in supporting the University’s ambitious targets in relation to student 
achievement and career success and ensuring all students have access to 
appropriate work-related and / or work-based learning opportunities that they 
can then commute to graduate level outcomes on completing their studies.

For further information about this role please contact Sarah.Wilson-
Medhurst@bucks.ac.uk

All applications are to be made on-line. The University operates an 
anonymised shortlisting process and therefore any uploaded CV’s or 
supporting documents must not include your name and personal details. 
Please ensure the application form is filled out in full.

Closing Date: 29 January 2020    

Interview Date: 26 February 2020

Please note that if you do not have permission to work in the UK, Bucks New 
University will not be able to obtain a Certificate of Sponsorship for you to 



take up this position. All non EU/EAA candidates must have valid immigration 
status and/or a UK visa valid for the duration of the contract in order to be 
considered for this appointment.

Bucks New University is a Disability Confident employer and as such you will 
be given the opportunity to declare a disability as part of the application 
process.

Advert information

Type / Role:

Professional or Managerial

Subject Area(s):

Administrative

Student Services

Location(s):

South East England



Careers Information Services 
Manager

University of Birmingham - Academic Services 

Location: Birmingham 

Salary: £30,942 to 
£40,322 
Grade 7; 
with 
potential 
progression 
once in 
post to 
£42,792 

Hours: Full Time

Contract Type: Permanent

Placed On: 21st 
January 
2020

Closes: 16th 
February 
2020

Job Ref: 902624

Apply

Full time starting salary is normally in the range of £30,942 to £40,322. 
With potential progression once in post to £42,792

Closing date - 16th February 2020

Overview

An exciting opportunity has arisen for an experienced project and people 
manager to drive forward Careers Network's digital-first approach and our 
enquiry and information management provision for our students and 
graduates of the University. 

With a proven record of implementing digital solutions for an agile and 
responsive service, you will be responsible for the development, oversight 
and implementation of Careers Network's online operational plan to ensure an 
enhanced experience for service users. 

You will use your strong project management skills to manage multiple work-
streams and build effective working relationships across campus, as well as 
with external platform providers. You will use your knowledge and networking 
skills to navigate complexity, and develop and implement effective solutions to 
problems. 

As an experienced people manager, you will enjoy motivating, developing and 
supporting team members to perform with confidence, and ensure the team's 
positive impact on service development

For informal enquiries, please contact Sarah Watts - s.e.watts@bham.ac.uk



To download the full job description and details of this position and submit an 
electronic application online please click on the Apply Online button below or 
visit https://www.birmingham.ac.uk/staff/jobs/index.aspx

Valuing excellence, sustaining investment

We value diversity at The University of Birmingham and welcome applications 
from all sections of the community

Advert information

Type / Role:

Professional or Managerial

Subject Area(s):

Administrative

Library Services & Information Management

PR, Marketing, Sales & Communication

Student Services

Location(s):

Midlands of England



Careers Adviser

University of East Anglia - Faculty of Arts & Humanities 

Location: Norwich 

Salary: £33,797 to 
£40,322 
p,a. 

Hours: Full Time

Contract Type: Permanent

Placed On: 31st 
January 
2020

Closes: 2nd 
March 
2020

Job Ref: ALC987 

Apply

Are you a team player with a passion for making a difference to individuals 
and organisations?

UEA Careers Service is looking to recruit a highly motivated professional to 
help us continue to develop our support for Humanities students.  You will 
empower students to improve their employability and career potential and you 
will have the credibility to develop collaborative working relationships with 
academic staff and graduate recruiters.  You will understand diverse student 
needs whilst also having the commercial awareness to broaden horizons and 
raise aspirations. If you can meet these requirements we would like to hear 
from you.

Working in collaboration with the Arts & Humanities Faculty you will deliver 
one-to-one careers guidance, workshops and employability related activities 
including expanding work-based opportunities and in-curriculum provision.

Applicants must have a degree or relevant professional qualification.

Please Note: Previous Applicants Need Not Apply

Closing Date: Monday 2 March 2020

The University is a Silver Athena Swan Award holder.

Advert information

Type / Role:

Professional or Managerial

Subject Area(s):

Administrative

PR, Marketing, Sales & Communication
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